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Dear Colleagues,
I hope this newsletter finds you, your families, your employees, and your coworkers healthy
and well.  What challenging times business owners and leaders are in right now.  

June is National Safety Month and you are probably dedicating more time to the safety of
your employees and customers than you ever have before.  Our Summer Newsletter will
focus on COVID19 workplace updates, general safety tips, addressing workplace tension,
and upcoming events to stay current on regulations.  Have a safe and happy summer.

Joanna Forbes, MS, SHRM-CP
Owner/Chief Consultant
Forbes Human Resources, LLC                        
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New I-9 Form
Beginning May 1, 2020, all employers must use the updated Form I-9 (dated
10/21/19 at the bottom of the page) to verify the identity and employment
authorization of individuals hired for employment in the United States.  As a
reminder, all U.S. employers must properly complete Form I-9 for each individual
they hire for employment in the United States.  The list of acceptable documents
can be found on the last page of the form. Employers must retain Form I-9 for a
designated period and make it available for inspection by authorized government
officers. 
Reminder: Do not put the I-9 form in the personnel file; all I-9 forms should be
alphabetized in a separate binder.  Please call us with questions on the I-9
process.

Click below for link to the paper and electronic version of the new I-9:
https://www.uscis.gov/i-9

The Small Business Development Centers are sponsoring several upcoming free
webinars throughout the summer to assist local businesses on staying current on
not only COVID19 compliance but other areas as well.  Forbes HR is proud to
present on several of these webinars!  
Topics include:  Managing your Human Resources During COVID19, Business
Continuity Plans, Performance Management, and more.
For more information on webinar registration, please visit their websites:

Upcoming Events

HR News Alert!

Free Webinars

SBDC Kent State Tuscarawas
Events
Call: 330.308.7522

SBDC at Youngstown State University
Events
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http://www.forbeshumanresources.com/
https://www.sbdcksut.org/register-webinars
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There is a cluster of employees who have tested positive.
An employee tests positive shortly after long-term interaction with someone
else at work who also tested positive.
A worker has regular, frequent exposure to the public.

If someone at work contracts the coronavirus, investigate the cause and document
the investigation. If the case is not work-related, carefully document the reasons
why not. This may not prevent an OSHA citation, but it can be useful for a company
defending itself against paying penalties.
An employee's COVID-19 illness is likely to be work-related if any of the following
apply:

Screening employees and visitors for fever.
Using social-distancing techniques such as staggered shifts,
reworked use of space, restricted in-person meetings and limited
customer volume.
Offering personal protective equipment (PPE) that is consistent with
Occupational Safety and Health Administration guidance.
Reviewing cleaning techniques and considering additional cleaning
measures the employer could implement.
Adopting a flexible work-from-home policy.

Employers should abide by the OSHA's general duty clause which states
employers must keep their workplaces free from recognized hazards. 
 Consider steps to address potential workplace hazards, including:

Employers must investigate whether workers
with COVID-19 contracted it at work, but
determining that is difficult because the virus
is so widespread. One option employers have
is to document alternative explanations for the
cause of the illness, if there are any, to prevent
Occupational Safety and Health Administration
(OSHA) penalties.  

 Reporting COVID-19 in the Workplace

Steps to Keep Your Workplace Safe

For more information and to stay current on all OSHA regulations and reporting
requirements, visit https://www.osha.gov/SLTC/covid-19/

https://www.goredforwomen.org/en/get-involved/give/wear-red-and-give
https://www.osha.gov/SLTC/covid-19/


 Exercise empathy. Acknowledge your personal biases as well as what's
taking place in our country and demonstrating empathy for those experiencing
hurt, anger, sadness or disappointment.
 Recognize different perspectives. People come to the workplace with a
variety of perspectives.  Leaders should remember the importance of being
inclusive and protecting the rights of all employees.  No one should feel
disrespected, blamed or harmed in the workplace due to their personal
perspective.
 Hold Staff Meetings.  It can be helpful to provide employees with a safe
forum to express their feelings and concerns with their co-workers in order to
maintain workplace effectiveness.
Offer EAP Services. Employee Assistance Programs are inexpensive options to
offer free counseling resources for employees who may need assistance with
their mental and emotional well-being as a result of stress and anxiety related
to these massive national and global issues.
Culture Check.  Business owners should take a hard look at their own culture
to ensure that they are strategically working to create workplaces that are fair
and inclusive of diverse employees.  If an organization conducts a legitimate
assessment, it will include the identification of several areas where bias has
limited the opportunities available for employees of different racial
backgrounds and other diverse characteristics and traits.

There is no question that during these times of stress and anxiety regarding
COVID19, in addition to political differences and tense conversations regarding
diversity and inclusion, that it is critical for business owners and managers to be
able to de-escalate conflict and maintain a respectful workplace.  Below are 5 tips
to assist in those goals.

1.

2.

3.

4.

5.

Organizational leaders must assess their personal beliefs and feelings first and
then expand beyond them. The most effective leaders find ways to support
employees who have perspectives that differ from their own.            

                                                                                                                       Source:  SHRM.org

Tips to Defuse Workplace Tensions

For assistance on creating a Diversity and Inclusion policy,
please contact Forbes HR at
info@forbeshumanresources.com or (330)531-0592.

http://forbeshumanresources.com/


June 22nd - HVAC Tech Day
July 4th - Independence Day
July 18th - Get to Know Your Customers Day
July 25th - Hire a Veteran Day
July 26th - System Administrator Appreciation Day
August 17th - Nonprofit Day
August 26th - Women's Equality Day
September 7th - Labor Day

Summer Fun!

Calendar

Some of us may have done more home meal prep and activities these last few
months than ever before!  Let's keep the family time going and celebrate some
of these special days.  Here's to some summer fun!

National S'Mores Day
A U G U S T  1 0 T H

National Grilling Month
J U L Y

National Camping Month
J U N E

Family Fun Month
A U G U S T

No one is quite certain when s'mores originated.  Many historians credit a recipe
“some mores” that appeared in Tramping and Trailing with the Girl Scouts magazine
in 1927.  Original recipe: (for 8) eight sticks, 16 graham crackers, 8 bars of plain
chocolate (each broken in half), and 16 marshmallows.
Original Directions:  “Toast two marshmallows over the coals to a crisp gooey state
and then put them inside a graham cracker and chocolate bar sandwich. The heat of
the marshmallow between the halves of chocolate bar will melt the chocolate a bit.”


